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Home Page

Access the System at http://www.epayment.hklawsoc.org.hk

Yellow Pages (Situation Vacant /Professional Announcement /Notice)

1. We are a Hong Kong / Foreign Law Firm; or
2. We are not a Law Firm
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http://www.epayment.hklawsoc.org.hk/


List of Yellow Pages (Local Law Firm) / (Non-Law Firm)
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To view the Procedures and Points to Note for application of Yellow Pages Services, please click “View” under the relevant 
section:
1. SV01 to SV04 for Situations Vacant in size of 3”x7”, 4”x7”, 5”x7” & 9”x7”
2. PA01 for Professional Announcement (FOR LAW FIRM ONLY)
3. FN01 for Other CPD Courses 
4. FN02 for Other Notices



List of Yellow Pages (Local Law Firm) / (Non-Law Firm)
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To Register for Yellow Pages Services, please click “Register” under the relevant section:
1. SV01 to SV04 for Situations Vacant in size of 3”x7”, 4”x7”, 5”x7” & 9”x7”  
2. PA01 for Professional Announcement (FOR LAW FIRM ONLY)
3. FN01 for Other CPD Courses 
4. FN02 for Other Notices



Submit Application Form: Situations Vacant

Hong Kong / Foreign Law Firm
1. Fill in the details.
2. Click “Download” to download the blank Application Form  

and follow the instruction to complete the Form. 
3. Click “Upload” to upload the completed Application Form. 

(in MS Word Format only / Max. 500kb)

4. Once the Form is completed, please press “Submit”.

Non Law-Firm
1. Fill in the details.
2. Click “Download” to download the blank Application Form  

and follow the instruction to complete the Form. 
3. Click “Upload” to upload the completed Application Form.
(in MS Word Format only / Max. 500kb)
4. “Upload” Company Business Registration (pdf/jpeg format / Max. 500kb)
5.. “Upload” Company Profile (pdf/jpeg format / Max. 500kb)
6. Once the Form is completed, please press “Submit”.
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Confirm Application Form and proceed payment? (Cont’d)

To confirm & add to My Bag.
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How to Proceed payment? (Cont’d)
1. Click the “Cart” to view “My Bag” page  
2. Please click “Proceed Payment” for completion of application. 
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How to Pay? (Cont’d)
Yellow Pages (Situation Vacant /Professional Announcement /Notice)

You will then be directed to PayPal site.  Please input your 
payment details and complete the payment within 15 
minutes.  A  ‘thank you’  note will be shown on the page 
upon receipt of payment.

Important Notice:
1. Payment process must be completed within 15 minutes 

otherwise all submitted data will be removed.  
2. No record will be made available for retrieval 

afterwards. 
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Acknowledgment email

You will receive an acknowledgment 
email from no_reply@hklawsoc.org.hk
with the subject “Completion of 
Application and Payment for Yellow 
Pages Services” to confirm the status 
of your application.

Important Note  : 
All applications will be subject to approval by the 
Law Society.  After vetting, a confirmation
e-mail will be sent to you to re-confirm the 
details of the application (Situation Vacant 
/Professional Announcement/Notice) and the 
publication date.
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1. How can I access the Law Society’s Registration and Payment System (“the System”)?

Through the Law Society’s website (“the Web”)
Please visit http://www.epayment.hklawsoc.org.hk to access the System.

2. Do I have to install any software on my computer to access the System?
No. We are using a Web-Based registration platform. You are only required to access 
and manage your account via a Web browser (IE v11 / Chrome 76.0) with Internet Access.

3. How can I ensure the application for Yellow Pages Services (Situation Vacant 
/Professional Announcement /Notice) has been submitted successfully?
An acknowledgement email from no_reply@hklawsoc.org.hk will be sent to you upon 
receipt of payment.
Important Note  : 
All applications would be subject to approval by the Law Society.  After vetting, a confirmation e-mail will be sent to you to re-confirm the details of the application
(Situation Vacant /Professional Announcement/Notice) and the publication date.
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Application

FAQ (Cont’d)

4. Shall I treat that my application for Yellow Pages (Situation Vacant /Professional 
Announcement /Notice) is confirmed after successful payment?
No.  The Law Society will send you an e-mail to re-confirm the details of the 
application and you are required to sign and e-mail back the confirmation to Law 
Society before the deadline.

5. Shall I treat that the publication date for Yellow Pages (Situation Vacant 
/Professional Announcement /Notice) is confirmed after successful payment?
No.  The Law Society will re-confirm the publication date by e-mail.

6. Can the System support multiple applications under a single payment?
Yes. The system allows you to register multiple applications and pay at the end with a 
single payment.
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Payment

FAQ (Cont’d)

7. Will the Law Society receive my credit card information when I enter it for payment 
via the System?
The Law Society will not receive any credit card information. All payments would be 
handled directly by the payment gateway service provider.

8. My browser does not respond during the payment process. What shall I do?
Please close the browser and re-enter the System and register for the application 
again. Alternatively, you can email us at administration@hklawsoc.org.hk for 
assistance. 

9. Can I register an application via the System but submit a cheque to the Law Society 
for payment?
No.  If an application is registered through the ‘Law Society Registration and 
Electronic Payment System’, it must be done by e-payment. 
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Thank you!

-The End-


